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Job Description Form 
	JOB FAMILY: Business Development 

	GROUP: 

	JOB TITLE: Project Manager
	JOB CODE: 

	JOB SUMMARY:
Follow up on new opportunities presented to the company including Mergers & Acquisitions, Business Plan preparations, and evaluations.

	REGULAR DUTIES AND RESPONSIBLTIES:
1. Prepare a Business Plan for new opportunities.
2. Assist in technical design of new projects.
3. Perform assigned missions outside Lebanon (both short and medium term) as “Project Manager” or “Project Senior Supervisor” or “Project Coordinator” during the launching of new operations abroad.
4. Follow up training on new technologies (example Wimax, Vsat, etc.)
5. Perform other duties as requested by his/her direct supervisor.


	REPORTING RELATIONSHIP:
Director of Business Development.

	TOOLS, EQUIPMENT AND WORK AIDS:
Computer & Office Equipment

	WORKING CONDITIONS:
Internal and external work environment

	EDUCATION:
Executive MBA
BE in Telecommunication Engineering. 
PMP certified.

	KNOWLEDGE AND SKILLS:
· Leadership
· Decision –making
· Business planning , strategies , objectives
· Project Management
· Problem Solving
· Creativity
· Communications
· Reporting
· Technical skills: VSAT, GSM backhauling, IP, HP-UX, Citrix.
· Quality audit.

	TRAINING:
· Project Management
· Leadership
· CCNA


	Experience:
· 5 years experience in IT, networks design, development, operation & maintenance Cisco, HP-UX and Windows platforms.

· 2 years experience in VSAT project management, operations and support. 

· Experience in Fleet management systems using GPS/GPRS and GPS/Inmarsat devices. 
· 4-5 years experience in Project Management
· Experience in Business development and planning.


	WORK CONTACTS:
· Customers.
· Suppliers.
· Project team.
· Other Departments Staff.
· Top Management.
· Other Departments Managers.


	Employee Signature :




	Date:


	General Manager Approval:




	Date:
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