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Job Description Form 
	UNIT: Business Development 

	DEPARTMENT: 

	JOB TITLE: Director of Business Development
	JOB CODE: 

	JOB SUMMARY:
Responsible for the overall management of the Company’s business development organization.

	REGULAR DUTIES AND RESPONSIBLTIES:
1. Set the strategies, objectives, and plans of the Business Development Department, and ensure of best standards implementation. 
2. Responsible for the selection and development of high quality team personnel to meet Department’s objectives.
3. Responsible for the development of Training Plans for the team members.
4. Responsible for the development of Assessment Criteria and Plan for team members.
5. Plan, supervise, and set quarterly objectives for the team members.
6. Provide direction and coaching for team members to achieve company’s goals.
7.  Serve as a key member of the executive team that sets the company’s strategic direction. 
8.  Spearhead business development initiatives that are consistent with the company’s overall strategy. 
9. Manage multiple business initiatives in a start-up environment. 
10. Revenue generation and strategic partnerships development and management. 
11.  Build and manage a business development team. 
12. Manage complex contract negotiation and work with legal counsel as required.
13. Be the driving force in the development of the work ethic, culture and values of the business development group.
14. Perform other duties as requested by his/her direct supervisor.

	REPORTING RELATIONSHIP:
CEO 

	TOOLS, EQUIPMENT AND WORK AIDS:
Computer & Office Equipment

	WORKING CONDITIONS:
Internal and external work environment

	EDUCATION:
BBE Telecommunication Engineer, a master degree in management is preferable.

	KNOWLEDGE AND SKILLS:
· Effective writing. 
· Leadership
· Decision – making
· Judgment
· Managerial Responsibilities.
· Problem Solving
· Creativity
· Communications
· Reporting
· Organizing.

	TRAINING:
· Problem Solving
· Communications
· Presentation Skills

	Experience:
10-12 years experience in service at least 5 years in managerial position

	WORK CONTACTS:
· Customers.
· Subordinates.
· Other Departments Staff.
· Top Management.
· Other Departments Manager.
· JT
· TRC
· Vendors and suppliers


	Employee Signature :




	Date:


	CEO Approval:




	Date:








image1.png
mada




