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Job Description Form 
	UNIT: Administration

	DEPARTMENT: Administration

	JOB TITLE: Developper
	JOB CODE: 

	JOB SUMMARY:
Provide project management, implementation and installation of software.
write program and manage the company webportal.
Administration of the database and back up.


	REGULAR DUTIES AND RESPONSIBLTIES:
1. Know and understand Hr and administration duties .
2. Update all information related the company softwares.
3. Insure that the data is stable constantly.
4. Plan for different projects. 
5. Responsible for software evaluation.
6. Report activities to supervisor on daily and weekly basis.
7. Provide continuous motivation for the inplimentation of new software 
8. Perform other duties as requested by his/her direct supervisor.

	REPORTING RELATIONSHIP:
Director Of HR

	TOOLS, EQUIPMENT AND WORK AIDS:
Computer & Office Equipment

	WORKING CONDITIONS:
Internal .

	EDUCATION:
· Bachelor in computer science .


	KNOWLEDGE AND SKILLS:
· Knowledge in programming algorithm and technique.
· Ability to discuss and explain technical points of view and technical solution to customer management
· Cisco cretification .
· Project management skills
· Endurance, and working under stressful situation
· Ability and skills to communicate over the phone and email with technicians, subcontractors or providers.
· Knowledge in different programming language like php html xml ajax mysql .
· Pay attention to details
· Knowledge in security and ethical hacking
· Have the ability to cooperate with team member and share new ideas.
· Wise usage of finish temple and application in the implementation of new websites.


	TRAINING:
· 

	Experience:
· Knowledge in programming language.
· Knowledge in IP networks is preferred (LAN, WAN, TCP/IP)


	WORK CONTACTS:
· Other Departments Staff.
· Top Management.
· Other Departments Manager.


	Employee Signature : 




	Date:


	General Manager Approval:




	Date:
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